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Kindly, the following items should be submitted:
1 - The Progress Report must be written in the language of the Book Writing Proposal.

2 - The Progress Report must be typed on A4 paper. The original, plus two bound copies must be submitted. Page numbers should be centered on the bottom of each page. The Progress Report must include the required items mentioned in the Checklist, please see page (4).

3 - The Progress Report should be written by MS-WORD and submitted in a CD-ROM as described in item 2.


COVER PAGE
	 College / Affiliation:

	 Department:

	 Title of the translated book:

	 Progress Report   (                     )     for Project No.  (          /          )

	 Duration covered by this report:

	Names of the Translator (s) (Full Name) :

	-Principal Translator:

	- Co- Translator:

	- Co- Translator:

	- Co- Translator:

	- Co- Translator:

	 Submission Date of this Report :          /      / 14    H.



صفحة الغلاف

	اسم الكلية / الجهة:

	اسم القسم:

	عنوان الكتاب المترجم:



	التقرير الدوري (               ) للمشروع رقم (       /      )

	الفترة المقدم عنها التقرير:

	المترجمون المشاركون في الفترة المقدم عنها التقرير (الاسم كاملاً):-

· المترجم الرئيس :

· مترجم مشـارك :
· مترجم مشـارك :
· مترجم مشـارك :
· مترجم مشـارك :


	تاريخ تقديم التقرير:      /      /      14هـ


Progress Report Checklist

The following items must be included in the Progress Report:

1. Cover Page 

2. Summary (Arabic & English)
3. Table of Contents (as written in the translated book) 

4. List of Figures (if any) 

5. List of Tables (if any) 

6. List of Symbols & Terminologies (if any)

7. Description of Planned Tasks pertaining to the Progress Report’s period – as stipulated in the approved Book Translation Proposal. 

8. A detailed presentation of the Translated Chapters utilized in realizing the stated objectives of the Progress Report period. 

9. Translated Chapters obtained during the Progress Report period. Description of the translated book's chapters should be clear and concise; and assessment of achievements vis-à-vis the initially stated objectives.

10. Assessment of Achievement in terms of the tasks described in the approved Book Translation Proposal.

11. Obstacles confronted during the project (if any); and translator’s approach in overcoming them. Any data, suggestions for improvement or modifications of the project objectives should be mentioned.

12.  Proposed Work Plan for the remaining portion of the report period
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